How to Access & Use Office 365 Teams

1. Go to the Burnaby South school website:
https://south.burnabyschools.ca/

Afeiriey @4 Outlook  MyEducationBC atrieveERP" ) Office 365 2. Click on
“Office365”

BURNABY SOUTH SECONDARY SCHOOL
AND THE BC PROVINCIAL SCHOOL FOR THE DEAF located on the
top menu bar.
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https://south.burnabyschools.ca/

@ Microsoft 3. Sign in to Office365 using your
Sign in school email:

R pupil#@edu.burnabyschools.ca

No account? Create one!

Can't access your account? Exa m p I e .
Sign-in options 123456 @edu.burnabyschools.ca

Your password is the same as the
school computer login.




4. Once you are signed in, click on the “Teams” icon.
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This is your “Home” page.
You will see all the Teams (classes) you are enrolled in.
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5. From here, click
on the Team you
would like to access.




Once you enter a Team, it looks like this:

Search or type a command

< All teams B General Posts Files Class Notebook Assignments Grades —+
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March 31, 2020

General ! Anna Kuang 3,37 10:22 PM  Edited
@ Hi Andrew, hope you are well! (&

" Reply
Yesterday
Assignments ‘es
Missing Assignments and Resubmissions

Due May 03

View assignment
" Reply

Anna Kuang “Yesterday 4:17 PM @
CLC 11 Update
Dear Students,

We hope you and your family are doing well.

Start a new conversation. Type @ to mention someone.
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At the top, you will see a menu bar:

B General posts Files Class Notebook Assignments Grades

Posts: class discussion board.

Files: files shared by your teacher.

Class Notebook: your teacher may provide you with a digital class
notebook. It’s a place to find lesson notes and materials, and a
private space for you to write your own notes.

Assignments: you can obtain and submit your assignments here.
Grades: marks from your assignments.




How do | find my assignments?
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Who Am |?
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2. Select any
Community .
Due November 15, 2019 11:59 PM ad SSlg nment to
open it.
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Instructions . .
Choose a career that interests you. Use print and online resources, as well as a SS I g n m e nt, CI IC k
(" ”n

Turn In” to

interviews with working adults, to create an in-dept profile of that career.

Reference materials

Career Clusters Powerpoint.pdf v S u b m it .

Student w-:-r\
@) CLC 11 - Care®r Profile.docx

3. You can choose to edit the “Student Work” document from your
browser or download it as a word document to edit.
* If you choose to download a copy of the student work, you will need
to click on “Add Work” to upload your document for submission.




